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Policies & Procedures

[bookmark: _gjdgxs]PHOTOGRAPHY & CCTV
At Little Holland Nursery we recognise that photographs and video recordings play a part in the life of the nursery. We ensure that any photographs or recordings (with the exception of CCTV) taken of children in our nursery are only done with prior written permission from each child’s parent and only share photos with parents in a secure manner. We obtain this when each child is registered and we update it on a regular basis to ensure that this permission still stands.
We ask for individual permissions for photographs and video recordings for a range of purposes, with separate permission for group photos to include children as that will result in parents receiving photos of other people’s children.
If a parent is not happy about one or more of the uses, we will respect their wishes and find alternative ways of recording their child’s play or learning.
Staff are not permitted to take any photographs or recordings of a child on their own devices and may only use those provided by the nursery. The nursery manager will monitor all photographs and recordings to ensure that the parents’ wishes are met and children are safeguarded.
Photographs or videos recorded on nursery mobile devices will be cleared on a regular basis, at least every other week.
Parents are not permitted to use any recording device or camera (including those on mobile phones or smartwatches) on the nursery premises without the prior consent of the manager.
[bookmark: _30j0zll]CCTV
We operate a CCTV system in the nursery with multiple cameras in public areas. This is for the safety and protection of staff and children, as well as securing the premises.

CCTV images are recorded and kept for up to one month. Where an incident requiring investigation occurs, the recording will be transferred and kept as long as the investigation requires.

Only nursery management may view the CCTV images except in response to a police investigation or other authorised agency. CCTV images may be viewed by nursery management remotely in response to an incident or security breach. .Parents may not view the CCTV as this would require the optional consent of all other parents.
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